
 

California Department of Education 

Job Announcement 

PLEASE CIRCULATE AND POST

CSD  R   
 

Position:  Business Manager II     
Area:     Business Services 
Tenure: Permanent 
Time Base:     Full Time 
Salary:      $6,397 - $7,912 monthly  

FINAL FILING DATE:   January 24, 2018                                                    
 
   

   
CALIFORNIA SCHOOL FOR THE DEAF, RIVERSIDE 
Nancy Hlibok Amann, Ph.D., Site Superintendent          
3044 Horace Street 
Riverside, CA 92506 

 

  

 
General Duties:  Under Administrative direction of the Site Superintendent the Business Manager directs the 
business services functions for the California School for the Deaf, Riverside. Provide a synthesis of unit 
operations and fiscal status of the school as requested by summarizing a variety of reports to assist in short 
term and long range planning for the school. Has administrative responsibility for the general services functions 
including: accounting, procurement, building maintenance, grounds, custodial services and food services). 
Adopts a variety approaches to operate the General Services department to provide coordinated support to the 
school’s program. 
 
Minimum Qualifications: See Job Descriptions (class specifications) at www.calhr.ca.gov 
 
Desirable Qualifications: Ability to plan, direct and integrate business services and coordinate them with the 
other programs of the institution.  Assist in planning the building program for an institution.  Anticipate needs 
and estimate requirements for materials, supplies and equipment.  Analyze data and draw logical conclusions.  
Ability to communicate effectively.  Knowledge of American Sign Language (ASL) or willingness to learn. 
 
Knowledge of:  Principles of organization and management; Principles, practices, and problems involved in 
managing the business services of a medium-sized institution including accounting and budgeting, 
maintenance and operation of the physical plant, food production and preparation, procurement and storing of 
materials and supplies and general housekeeping activities. 
 
Conditions of Employment:  Subject to fingerprinting and criminal record clearance by the Department of 
Justice and Federal Bureau of Investigation and Tuberculosis clearance.  
 
Who May Apply:  Individuals who are currently in the classification, eligible for lateral transfer, eligible for 
reinstatement, eligible for a Training and Development assignment, have SROA and or Surplus eligibility or 
have list eligibility.  SROA and Surplus candidates may attach “surplus letters” to their applications.  All 
applicants must clearly indicate the basis of their eligibility in the “Explanations” section on the Standard State 
Application Form (STD 678).  Applications will be screened and only the most qualified will be interviewed.  
This advertisement will be used for this and other vacancies that may occur during this posting and future 
Permanent and/or Limited Term vacancies that may occur.  For information on how to obtain list eligibility, 
please visit the CalHR website at http://www.jobs.ca.gov/ . 
 
DEPARTMENT IS NOT REQUIRED TO CONTACT ALL CANDIDATES WITH LIST ELIGIBILITY; 
THEREFORE, CANDIDATES ARE ENCOURAGED TO SEARCH FOR VACANCIES THEY MAY BE 
ELGIBILE FOR AND APPLY.  

 
How to Apply:  

 
Electronic applications submitted through your CalCareer account are highly recommended.  
Electronic applications must be received by 11:59 p.m. on the final filing date. 

 
If you are unable to apply electronically through your CalCareer account, please hand deliver or mail a 
completed and signed STD. 678 and application package to: 

  
California School for the Deaf, Riverside  
Attention: Deanna Ybarbo, Associate Personnel Analyst 
3044 Horace Street 
Riverside, CA 92506 
(951) 248-7700 ext. 1116 Voice 
 

      Applications must be received in the Personnel Office or postmarked by FFD: January 24, 2018 
THE STATE OF CALIFORNIA IS AN EQUAL OPPORTUNITY EMPLOYER TO ALL, REGARDLESS OF AGE, ANCESTRY, COLOR, DISABILITY (MENTAL AND PHYSICAL), EXERCISING THE 
RIGHT TO FAMILY CARE AND MEDICAL LEAVE, GENDER, GENDER EXPRESSION, GENDER IDENTITY, GENETIC INFORMATION, MARITAL STATUS, MEDICAL CONDITION, MILITARY OR 
VETERAN STATUS, NATIONAL ORIGIN, POLITICAL AFFILIATION, RACE, RELIGIOUS CREED, SEX (INCLUDES PREGNANCY, CHILDBIRTH, BREASTFEEDING AND RELATED MEDICAL 
CONDITIONS), AND SEXUAL ORIENTATION.    
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